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St. Mark’s School Parent/Guardian Authorization and Release Agreement 
 
In consideration of our child being accepted as a participant in a trip operated by St. Mark’s School, 
we hereby agree as follows: 
 
1. We understand that on rare occasions an emergency may occur that necessitates the 

administration of prompt medical care, hospitalization or surgery.  Therefore, in the event of 
injury or illness to our child, we hereby give permission to the School by or through its 
authorized representatives or agents to secure any necessary treatment, including surgery and 
the administration of antibiotics, immunizations, anesthesia, and other medications and 
surgery as professional judgment dictates.  It is understood that such treatment shall be solely 
at our expense, and we agree to reimburse the School and its faculty, agents, and employees 
for any expenses which they might suffer on account of such injury, illness or treatment. 

 
2. We further understand that we are solely responsible for any and all costs arising out of our 

child’s voluntary or involuntary withdrawal from the trip prior to its completion, including 
withdrawal caused by illness or disciplinary action by the School. 

 
3. We further state that we understand the content of and risks inherent in the particular trip into 

which our son/daughter has been accepted as a participant, and the various activities involved 
therein, and we hereby expressly release St. Mark’s School and its faculty, agents, and 
employees from any and all liabilities, claims, or demands whatsoever, of every name and 
nature, which might arise as a result of our son’s/daughter’s participation in this trip, and 
further agree to hold St. Mark’s School and its faculty, agents, and employees free, harmless, 
and indemnified from and against any and all such liabilities, claims, or demands whatsoever, 
of every name and nature, which might arise as a result of our son’s/daughter’s participation in 
this trip. 

 
4. We further acknowledge that we are aware that many of the events that might possibly have a 

direct effect upon this trip are far beyond the control of St. Mark’s School, and we therefore 
expressly acknowledge that St. Mark’s School and its faculty, agents, and employees shall not 
be responsible for any injuries, damages, or losses, caused to our son/daughter resulting from 
such events.  These events include, but are not limited to, social or labor unrest, transportation 
difficulties, terrorist activities, diseases, local laws, climatic conditions, or other abnormal 
conditions or developments. 
 

 
 
We certify that we have read this agreement, understand it, and agree to the terms thereof. 
 
Name of Student:_________________________________________________________ 
 
Trip:_____________________________________________________________ 
 
Parent/Guardian signature: ______________________________________  Date:__________   
 
Parent/Guardian signature: ______________________________________  Date:__________   
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St. Mark’s School Trip Medical Authorization Form 

 
Name of Student:___________________________________________ 
 
I.  Permission to Treat:  St. Mark’s School’s policy is to give parents prompt notice of a student’s 
illness or injury, and to obtain approval of procedures to be followed thereafter.  However, emergency 
situations may arise where delay involved in attempting to contact parents may jeopardize a student’s 
recovery.  I hereby consent for St. Mark’s School personnel to obtain medical care for my 
daughter/son in the event of illness or injury as they judge to be in my son/daughter’s best interests, 
and to exchange pertinent personal medical history and/or health insurance information as necessary 
for the provision of medical services. 
 
Parent/Guardian signature: _____________________________________ Date:__________   
 
II. Emergency Contact Information:    

Name:______________________________   Phone:  _________________________ 

E-mail: _____________________________    Phone:  _________________________ 

Name:______________________________   Phone:  _________________________ 

E-mail: ____________________________     Phone:  _________________________ 

 

III. Health and Accident Insurance is required for all participants. 

My Child is Insured Under:___________________________________________________ 
(Name of Insurance Company)  

Policy Number:_____________________ 
                             (Name Group Policy is Under) 
 
IV. Heath Concerns: My child has the following health 
concerns:_________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________ 
 
V. Medications:  While students are at St. Mark’s School, Health Services personnel dispense daily 
medications.  If your child takes daily medication, you must select one of the following options for the 
dispensing of medication during the trip.  It may be advisable to have an adult holding the medication 
for security reasons, especially in the case of controlled substances, such as stimulants or other 
psychiatric medications. 
 
____  I give permission for my daughter/son to carry her/his own medication and administer it to 
her/himself. 
____  I give permission for an adult leader to hold my daughter’s/son’s medication and make it 
available to her/him as prescribed. 
 
Please list any medications prescribed to your daughter/son:  
________________________________________________________________________________
________________________________________________________________________________ 
 
Parent/Guardian signature: ______________________________________ Date:_______________   
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St. Mark’s School Trip Social Expectations 

 
As students on an off-campus trip, you are expected to be a good ambassador of St. Mark’s at all 
times.  You should pay attention to and engage with the activity at hand in a productive way.  Even 
though you are in different circumstances where the tone may be informal, all school rules apply 
regardless of local laws, customs, or culture. 
 
The following list is a basic set of guidelines for your behavior to remind you of our expectations.  In 
the case of ambiguous situations your leader will determine what is acceptable.  Please read it, sign 
and date this form to indicate your understanding and agreement, and return it to your program 
leaders. 
  

Policies 
1. Safety and security: Trip leaders will set specific guidelines for use of both group time and 

free time such as required check-ins, restrictions on where students may travel, etc.  At night 
they will establish curfews and expectations about when students are required to be in 
individual rooms for the night.  As is the case on campus, violation of expectations may result 
in restriction or, if more serious, be treated as a major school rule violation.  Any violation of 
security or coed visitation behind closed doors without permission or after the last check-in at 
night is considered a major school rule violation. 

 
2. Alcohol, drugs, and tobacco use:  Use of alcohol, controlled substances (illegal drugs), drug 

paraphernalia or the use of mind-altering substances is not allowed and is considered a major 
school rule violation.  In most cases, students who use alcohol, controlled substances, or illicit 
substances will be sent home immediately at the family’s expense.  Tobacco and e-cigarette 
use is not allowed under any circumstances and will be treated as a tobacco use violation on 
campus.  The use of prescription medication in a manner consistent with the prescribed use 
shall not be a violation. 

 
3. Personal behavior: Students will be held accountable for unacceptable social behavior 

(culturally inappropriate actions including public language, impinging on the rights of others, 
etc.).  Such behavior may be considered a major school rule violation. 

 
4. Transportation: Hitch-hiking and riding in cars other than those approved by leaders are not 

permitted.  Students may ride in private vehicles only if that student’s parent or guardian has 
given prior written permission. 

 
CONSEQUENCES 

The faculty sponsor will provide immediate response to violations of the above rules and will 
communicate with the Dean of Students or Head of School regarding such violations immediately.  
The Dean or Head in consultation with the faculty sponsor will determine consequences to such 
violations.  Violations of any of the above policies may result in the student being sent home at the 
student’s family’s expense. 
 
 
Student Signature _______________________________________  Date_____________ 
 
Parent/Guardian Signature  _______________________________   Date_____________ 
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Dear Parents, Please be aware that if a student has a life threatening allergy we will be 
utilizing the below protocol. 

 
Protocol for Taking Students with Allergies on School Trips 

 
Before the trip: 
 
1. Review all enrolled students’ medical history with school nurse 
2. Meet with parents to discuss specifics of trip and the intersection of those with the particular 

environment student will be living in 
3. Get clearance from a medical professional for student to participate in the program 
 
During the trip: 
 
1. Mitigate probability of allergic reaction: 

• Have student wear a medi-alert bracelet detailing allergies 
• Ensure all staff know of student allergy 
• For food related allergies student carries emergency food options 
• For food related allergies student carries a laminated card in the local language that details 

the food allergy and the problems that will result if ingestion or cross contamination occurs 

2. Mitigate consequences of allergic reaction: 

• Students/Staff know signs and procedures 
• Student carries her own medications at all times 
• Staff carry extra epi-pens and benedryl in medical kit, and are certified to administer epi-

pen  
• Hospitals mapped for each destination  
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St. Mark’s School Home Stay Expectations 
 
A home stay is an integral part of a global citizenship opportunity.  As a St. Mark’s students in a home stay, 
you are expected to be a good ambassador of St. Mark’s at all times.  You should pay attention to, and engage 
with, your host family in a productive, respectful and friendly way, and you should always follow the house 
rules of your host family.  Working cooperatively with your host family will ensure a good relationship during 
your stay, and may also ensure an ongoing relationship that can enrich both your lives for years to come. 
 
The following is a basic set of guidelines for your behavior to remind you of our expectations.  In the case of 
ambiguous or difficult situations you should contact the trip leader and he/she will determine what is the best 
approach.  For exchange programs that do not have a trip leader students should contact Dr. Appell-Warren. 
Please read, sign and date this form to indicate your understanding and agreement, and return it to Mrs. 
Ciampa. 
 

Guidelines 
 
1. Gifts: Bring a small gift to your host family that is iconic of Massachusetts, the United States, your 
home state, or your home country.  A gift from the Pride Bookstore would also be appropriate.   
 
2. Spending Money:  Be sure to bring your own spending money for things you might want to buy.  
Your host family is hosting you, feeding you and entertaining you please do not burden them further 
by asking them to pay for your souvenirs or other items. 
 
3. Phones: In many countries phone charges are very high, therefore be sure to ask permission 
before you use your host family’s home phone.  You should follow the lead of your host family, but in 
general you should restrict the use of your smart phone to contacting your program leader, your 
parents or the Global Citizenship Office. 
 
4. Household Chores: You should consider yourself a member of the family and participate in all the 
household chores as is appropriate. If you are unsure you should ask your host parents how you can 
most be helpful.  Be sure to keep your room and the bathroom tidy and clean.   
 
5. Communication:  Be sure to communicate clearly and thoughtfully with your host family about any 
special needs you might have, however, do not expect your host family to make major changes for 
your convenience.  Also, be sure to communicate your plans with your host family so that they know 
your whereabouts. 
 
6. Alcohol, drugs, and tobacco use:  Use of alcohol, controlled substances (illegal drugs), drug 
paraphernalia or the use of mind-altering substances is not allowed and is considered a major school 
rule violation.  In most cases, students who use alcohol, controlled substances, or illicit substances 
will be sent home immediately at your family’s expense.  Tobacco and e-cigarette use is not allowed 
under any circumstances and will be treated as a tobacco use violation on campus. The use of 
prescription medication in a manner consistent with the prescribed use shall not be a violation.  An 
exception to this rule exists for students traveling to France, Germany, Italy, Spain and Chile while 
staying with their host families.  These students may be allowed to drink alcoholic beverages 
responsibly IN THE COMPANY OF THEIR HOST PARENT and in accordance with local cultural 
customs. 
 
Student Signature _______________________________________  Date_____________ 
 
Parent/Guardian Signature  _______________________________   Date_____________ 
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